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DAEN- PEC- L Washi ngton, D. C. 20314-1000

USACE Suppl emrent 1 31 July 1986
to AR 672-20

Decor ati ons and Awar ds
| NCENTI VE AVWARDS

Local limted supplenentation of this regulation is permtted but is not
required. if supplements are issued, Conmanders, Divisions & separate Field
Qperating Activities (FOA) will furnish one copy of each to CDR USACE ( DAEN-
PEC-L and DAEN- ASP-R) WASH DC 20314-1000. District Commanders will furnish
copies to appropriate Division Conmanders.

AR 672-20, 1 June 1982 and all subsequent changes are suppl enented as foll ows:

Par agr aph Page

Page i, Index to Chapter 1, General, Add:

I ncentive Awards Noni nations and Approval s 1-15 1-6
Page ii. Index to Chapter 7, Career Service

Recognition for Civilian Enpl oyees. Add:

Procurenment of enblens 7-6 7-1
Page ii, Index to Chapter 8, Honorary Awards and

O her Recognition Devices, Add:

Cor ps of Engineers Certificate of Appreciation 8-14 8-7

Depart ment of the Arny Handi capped Enpl oyee of

the Year Award and the Qutstandi ng Handi capped

Federal Enpl oyee of the Year Award 8- 15 8-7

Honorary Recognition for Achievement in EEO 8- 16 8-7

Ay Research and Devel opnent Achi everrent Award 8- 17 8-7

Programmrer of the Year Award 8-18 8-7

Gal l ery of Distinguished Civilian Enmpl oyees 8-19 8-7

The Pl anni ng Excel l ence Award 8- 20 8-7

Thi s suppl enent supersedes USACE Suppl 1 to AR 672-20 dated 7 January 1983.



USACE Suppl 1
to AR 672-20

31 Jul 86
Par agr aph Page
Qut st andi ng Pl anni ng Achi evenent Award 8-21 8-7
Civilian of the Year Award 8-22 8-7
Page ii, Index to Chapter 9, Awards by Non-Federal Organi zations. Add:
WIlliamH Kushnick Award 9-8 9-6
Car negi e Hero Fund 9-9 9-6
Ameri ca*s Ten Qutstandi ng Young Men Awards 9-10 9-6
Nati onal Society of Professional Engineers*
Federal Engi neer of the Year Award 9-11 9-6
Page ii, Index to Chapter 10, Public Service Awards.
Processing Tine for Awards 10-11 10-3
Submi ssi on of Nomi nations 10-12 10-3
Page iii, Followi ng the Index to Appendix A Add:
APPENDI X B. Dates for Submi ssion of Nominations
for Honorary Awards B-1
C. Information and Format for Nom nations
for Additional Cash Awards for Suggestions
or for Special Achievenents (Special Acts
or Services) C1
D. Sanple Citations for Honorary Awards D1
E. Nomi nating Requirenments and Format
for the WIlliamH Kushnick Award E-1
F. Cvilian of the Year Subni ssion
Requi renent s F-1

G National Society of Professional Engineers*
Engi neer of the Year Award G1

Page 1-1, paragraph 1-1, Purpose. Add paragraph to read as foll ows.

Thi s suppl enent prescribes policy and procedure governing the Army |ncentive
Awar ds Program i ncl udi ng the Performance Managenent and Recognition System
(PMRS) for GM enpl oyees.
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Page 1-1, paragraph 1-2. Authority. Add:

Public Law 98-615, Novenber 8, 1984; and 5 CFR part 540, Performance
Managenment and Recognition System

Page 1-1, paragraph 1-3, Applicability, Add new subparagraph d:

d. The provisions of Chapters 5, 8, and 9 apply to mlitary personnel as
specifically indicated therein.

Page 1-1, paragraph 1-5, Eliqgibility for Awards. Del ete subparagraph 1-5d.

Page 1-2, paragraph 1-8, Policy. Add to subparagraph b.

Conmanders and | ocal management officials who are authorized to approve cash
awar ds under the basic regulation may authorize cash awards under the
provi si ons of Chapter 2 or Chapter 4, as appropriate, for approved and

ef fectuated Val ue Engi neering (VE), Managenent |nprovenent (M), or simlar
actions under the follow ng circunstances:

(1) If the action was acconplished as the result of an officia
assignment to conduct a specific study, the action nust have exceeded the
| evel of acconplishment normally expected of individuals given such
assi gnment s.

(2) If the action was acconplished as a VE, M, or simlar action, but
was initiated as the result of considering a suggestion subnitted under the DA
suggesti on program the idea of the suggestion nmust either have fallen outside
the area of the suggester*s job responsibility, or nust have exceeded the
appl i cabl e perfornmance requirenents.

(3) If a VEb, M, or other sinmilar action is instituted or conpleted on
t he individual *s own tinme, subnitted as a suggestion, and approved and
effectuated, it is appropriate to apply the provisions of paragraph 2-1 of
basic regulation in determ ning and approvi ng any cash award that may be
i ndi cat ed.

(4) If a VEfb, M or simlar action is job related, or is acconplished as
the result of an official assignnent (regardless of whether by detail or as an
“other assigned duty”), any cash award for acconplishnents above those
normal |y expected as a result of the assignment would be determ ned under the
provi si ons of paragraph 4-1 of basic regul ation.

Page 1-2, paragraph 1-8, Policy. Add to subparagraph e.

Al'l actions pertaining to the evaluation of suggestions outside the FOA or

originated by the local office of primary interest, will foll ow normal conmmrand
channel s for the subject matter of the suggestions. Incentive Awards offices
will only forward suggestions outside the FOA, or followup on such
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suggestions, in those conparatively few cases where no other el enent of the
FOA has a nore appropriate interest in, or responsibility for, the subject
matter of the suggestion. Suggestions will only be forwarded for higher |eve
revi ew when the | ocal eval uator recomrends adoption, or when the subject
matter of the suggestion has no |ocal relevance.

Page 1-3, paragraph 1-8, Policy. Change subparagraph h to read as foll ows.

Except for GM enpl oyees rated Exceptional , performance and honorary awards
are initiated by nmanagenent when applicable criteria in this supplenent are
met and failure to receive such an award is not a basis for a grievance or an
appeal

Page 1-3, paragraph 1-8, Policy. Add new subparagraph |.

1. Conmanders will take action to assure that a progressive, nethodica
and effective programis maintained to give honorary recognition to enpl oyees
whose significant achievements and records of performance are of great val ue
in the acconplishnment of Corps of Engineers and Department of the Arny
m ssi ons.

(1) The record of honorary awards for distinguished service and specific
contributions of the exceptional enployee should build throughout the
enpl oyee*s career so that it is apparent that the aggregate achi evenents have
been exceptional and shoul d be consi dered and recogni zed as such. Recognition
for specific achievements at early and mid-career is available through use of
the variety of honorary awards, such as the Arthur S. Flemming, WIIliam A
Jump, and WIliamH Kushnick Awards. The Meritorious Civilian Service Award
and the Conmander*s Award for Civilian Service are appropriate for recogni zing
remar kabl e achi evenents and extended periods of distinguished service. Al of
t hese awards denmponstrate the history of achievenment necessary for nom nation
for the highest honorary awards, the President*s Award for Distinguished
Federal Civilian Service, Department of Defense Distinguished Civilian Service
Award, and the Decoration for Exceptional Civilian Service.

(2) To assure that the fullest possible use is made of all available
Federal and non-Federal honorary awards and to further assure that al
enpl oyees are appropriately honored for their outstandi ng acconplishnents,
conmanders will establish an internal systemto provide for a periodic review
of the career acconplishnments of key managenent officials and of enpl oyees
whose career appraisals establish a potential for progression to such
positions so that honorary recognition is given during nid-career

(3) Al nomnations for honorary awards approved at hi gher command
levels will be personally indorsed by the appropriate Comanders, as indicated
by nom nation and/or approval signatures on DA Form 1256 (Il ncentive Award
Nom nation and Approval).

(4) Approved awards shoul d be presented in an appropriate cerenony as
promptly as is practicable after receipt at the nom nating FOA.

4
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Page 1-3., paragraph 1-10 Authority to approve cash awards. Add new
subpar agraph ¢ and d.

c. Except as specified in paragraph d, below, authority is delegated to
Conmanders and Directors of Labs and separate FOA to approve awards up to
$5000. Division Commanders may approve awards of $8000 or |ess. OCE el ements
may approve awards up to $8000 for those separate FOA over which they exercise
staff supervision. This authority may be redel egated, as appropriate.

Nomni nations for awards in excess of $8000 will be forwarded to the Comrander,
USACE t hrough the Corps of Engineers Incentive Awards Review Conmmittee, CDR
USACE ( DAEN- PEC-L) WASH DC 20314.

d. The Commander, USACE has authority to approve Special Act or Service
Awards of up to $10,000 for nembers of the Senior Executive Service. Authority
is delegated to the Deputy Conmander, USACE, to approve nom nations for
Speci al Act of Service Awards of $5,000 or |ess for menbers of the Senior
Executive Service. Al nominations for Special Act or Service Awards for
Seni or Executive Service nembers will be prepared in accordance with Chapter 4
of this regulation and forwarded to CDR USACE ( DAEN- PEC-L) WASH DC 20314- 1000,
for review by the USACE Senior Executive Service |Incentive Awards Committee.

Page 1-4, paragraph 1-11 Responsibilities. Add under subparagraph e, new
subpar agraphs (5) and (6

(5) Two mmj or suggestion canpai gns (one Corps-w de, and one FQOA), each
of 30 or nore days duration, are conducted during each fiscal year. Canpaigns
for FOA which receive civilian personnel services from another agency will be
integrated into the canpaigns of the servicing field operating agency. FOA
provi di ng personnel services to a non-CE FOA will include such FOA in their
canpai gns, unless the serviced conmander desires to use his own nanpower and
resources to conduct a separate canpai gn. Any such separate canpaign will not
be conducted by the servicing FOA.

(a) Di vi si on Commanders may exenpt any individual FOA under
jurisdiction fromconducting a second suggesti on pronotion canpaign in any
year during which, after the initial canpaign, the FOA has achieved or is
reasonably assured of achieving, suggestion subnission and adoption rates
which fulfill DA Civilian Personnel Program operating goals. Any individua
exceptions granted by Division Conmanders under this authority, in cases where
the DA Civilian Personnel Program goals have not been actually attained,
shoul d be closely nonitored until success is achieved. HQUSACE will exercise
this authority for separate FOA which have their own personnel offices.
Separate FOA desiring such an exenption should subnmit a request, wth
appropriate justification, to CDR USACE ( DAEN- PEC-L) WASH DC 20314.

(b) Each canpaign will be custonized to neet comand and | oca
situations. In this regard, HQUSACE will issue one—tine instructions whenever
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a Corps-wide theme is determined to be desirable, Simlarly, Division
Conmanders may, when deened appropriate, establish overall Division-w de
t hemes for such canpaigns.

(c) Speci al enphasis will be placed on increasing participation in the
Armmy Suggestion Programby nilitary personnel

(6) Deadl i nes for subm ssion of nom nations for honorary awards, as
provided in Appendix B, are fully observed.

Page 1-5, paragraph 1-12. Organi zation of |Incentive Awards Committees. Add
new subparagraph a(3), d, and e.

a(3). The Commander, USACE, will establish a comrttee to review Specia
Act or Service Awards for nembers of the Senior Executive Service. Menbership
of this committee is covered by ER 15-1-26, Senior Executive Service Incentive
Awar ds Conmittee.

d. Conmittees at Division offices will review and make recomendations to
the Division Commander on all nom nations for honorary awards and cash awards
in excess of the approval anmount del egated to subordinate Districts. Were
del ays mi ght occur as a result of |ocal exigencies which would preclude or
render it inpracticable for the full conmittee to neet together on a tinely
basi s, action can be expedited by referring nominations in witing, in turn,
to a sufficient nunmber of menmbers to forma majority of the conmmttee, with
additional referrals as necessary, to assure that the action finally
recormmended represents a majority of all nenbers.

e. Incentive Awards Adm nistrators, prior to rel ease of nominations for
honorary recognition or cash awards in excess of the ampunt that can be
approved by the |local comander, will assure that such nom nations are
conpl ete, correct, and properly docunented in accordance with regulatory
requi rements, including other provisions of this supplenent. Al such
nom nati ons forwarded to HQUSACE will be directed to CDR USACE ( DAEN- PEC-L)
WASH DC 20314, and will be acconpani ed by DA Form 1256.

Page 1-6. Follow ng paragraph 1-14 add new paragraph 1-15.

1-15. Preparation of DA Form 1256 for cases that cannot be approved
locally. Where the use of this formis required, parts Il, Ill, and IV will be
conpleted in all cases, except that part Ill may be omitted if the commander
is both the nominating official and approving authority. This formis not
required for cash awards for mlitary personnel, but it is required for al
awar ds di scussed in the basic regulation which require review, action or
approval by the Comrander, USACE or higher authority.

Page 2-2, paradraph 2-3, Suggestion processing procedures. Add to
subpar agraph b.

The identifying number will consist of the synbol assigned to the |ocal agency
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by USACE Suppl 1 to AR 340-9, the last two digits of the fiscal year, a dash,
and the sequential nunmber of the suggestion. A new series of nunmbers will be
assigned beginning with each fiscal year. Exanples of this numbering system

are as follows:

NAN 82-1 (New York District)
WES 82-17 (Waterways Experinent Station)
SPD 82-30 (South Pacific Division)

Page 2-2., paragraph 2-4, Evaluation procedure. Add to subparagraph d, new
subpar agraphs 1 through 5.

(1) The local evaluating official will conplete DA Form 2440 (Suggestion
Eval uation) in 4 copies; forward a copy of the suggestion file with 2 copies
of the DA Form 2440 directly to the appropriate evaluating official at the
next command | evel (or to other Arny field operating agenci es when
appropriate); forward one copy of the DA Form 2440 to the local incentive
awards office to provide information regarding the status of the suggestion;
and retain the original suggestion file and one copy of the DA Form 2440 for

the file and for foll ow up purposes, This process will be continued through
the chain of command; suggestion evaluation and followup will follow the sane
line as any other subject matter correspondence. In all cases, DA Form 2440 is
the only evaluation and transmttal docunent that will be used.

(2) Suggestions forwarded to HQUSACE for review will be directed to the
nost appropriate office synbol (as listed in AR 340-9). Incentive Awards
Admi nistrators will not forward suggestions outside the |ocal office for
eval uation except in those cases where there is no other element with an
interest in or responsibility for the subject matter at the local |evel
Intermedi ate commands will not maintain centralized records of suggestions
forwarded to higher conmand echel ons for eval uation

(3) The DA Form 2440 prepared at the originating |level will provide
specific reasons why the suggestion is considered to have nmerit, what it wll
acconplish, how nmuch it will save, the method used to conpute the savings and
any other pertinent information. |If appropriate, evaluating officials at
Di vision offices will obtain evaluation information fromall Districts within
their Division before forwardi ng a suggestion to HQUSACE. \Were a regul atory
i ssuance or change i s reconmended, appropriate suggested | anguage will al so be
provided. This should be devel oped by the first evaluator, if not provided by
t he suggester. Evaluators who deemthat a suggestion should be adopted on a

nodi fied basis will indicate on DA Form 2440 the extent of the suggested
nodi fication, including, where appropriate, recommendations for nodification
of regul atory | anguage recomended by a prior evaluator. Suggestions will be

processed as conpleted staff actions at each evaluating | eve

(4) Followup action on suggestions forwarded outside a FDA shoul d be
taken in the same fashion as for any other subject matter correspondence, and
not acconplished through incentive awards channels. Centralized records of
suggestions are not authorized at staff levels. Evaluating officials at each

7
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| evel of review are responsible for initiating personal, direct foll ow up
action with their counterpart at the next higher level. This my be
acconpl i shed by tel ephone or by use of DA Form 209 (Del ay, Referral or Follow
up Notice). It is essential that the subject of the suggestion, as well as the
i dentifying nunmber be used.

(5) Wen normal followup action does not produce a satisfactory result,
t he supervisor of |ocal evaluator should be informed so that appropriate
hi gher | evel action can be taken with regard to the delinquency of the staff
| evel eval uator.

Page 2-3, paragraph 2-4, Evaluation Procedure, Add to subparagraph h.

Al'l other suggestions requiring evaluation outside the FOA will be forwarded
t hrough CE comand channel s.

Page 2-3, paragraph 2-5, Basis for granting cash awards, Add to subparagraph
d.

When a proposed cash award exceeds the amount that can be approved by the
| ocal conmander, the enployee will not be notified of |ocal approval, and no
part of the award will be paid until all required approval s are obtained.

Page 2-3, paragraph 2-6, Authority to approve cash awards. Add to
subpar agraph a.

Recomendations will provide explicit information as to howthe eligibility
requi rements of paragraph 2-2 have been net and, in the case of an award based
on tangi bl e benefits, explicit information as to how the benefits were

cal cul ated and the extent to which such cal cul ati ons have been confirmed. When
a recomendation is based on a special program such as Cost Reduction or

Val ue Engi neering, the request should identify or describe the nethod used for
val i dating the savings, and show when and by whom the validation was
acconpl i shed. Recomrendations will be forwarded, through channels, to CDR
USACE ( DAEN- PEC-L) WASH DC 20314, and will be acconpani ed by three copi es of
DA Form 1256 signed by the | ocal commander. Division offices, when forwarding
recomendations, will provide a statement that the proposed recipient*s
eligibility for the award, and the basis on which the amount of the award was
cal cul at ed, have been reviewed and confirned. (See Appendix C for the format
to be used in forwardi ng such nom nations.) Wen the total anmount of a
proposed award exceeds the | ocal commanders* del egated approval authority, no
part of the award will be paid until all required approval s have been
obt ai ned.

Page 2-3, paragraph 2-6, Authority to approve cash award. Add new
subpar agraphs d and e.

d. Authority to approve suggestion awards is del egated at the approva
| evel s described in paragraph 1-10c.
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e. Commanders shoul d redel egate approval authority to a |evel consistent
with other significant personnel managenent actions.

Page 2-5., paragraph 2-10, Request for reconsideration of suggestions. Add to
subpar agraph a.

Al'l suggestions forwarded to HQUSACE under this provision will be directed to
the nost appropriate office (as listed in AR 340-9), using DA Form 2440. |f
Block 4 of the formis inadequate to present the facts pertinent to the
reconsi deration and reeval uati on, the back of the formor a continuation sheet
on plain bond paper may be used. Transmittal letters will not be used.

Page 4 of 101, paragraph 4-3, Approval Authority. Add to subparagraph b.
Add new subpar agraph d.

Except as noted in paragraph d bel ow, Commanders and Directors, Labs and
separate FOA may approve awards of $5000 or |ess. Division Commanders nmay
approve awards of $8000 or |ess. HQUSACE staff elenents may approve awards of
$8000 or less for those FOA over which exercise staff supervision. Awards in
excess of $8000 will be forwarded to CDR USACE ( DAEN-PEC-L) WASH DC 20314-
1000, for consideration by the Commander, USACE. Commanders may redel egate
approval authority as appropriate.

d. The Commander, USACE, has authority to approve Special Act or Service
Awards up to $10,000 for nenbers of the Senior Executive Service. The Deputy
Conmander, USACE, may approve nominations for Special Act or Service Awards of
$5,000 or less for menbers of the Senior Executive Service. Al nom nations
for Special Act or Service Awards for senior executives will be forwarded to
CDR USACE ( DAEN- PEC-L) WASH DC 20314-1000, for review by the USACE Seni or
Executive Service Incentive Awards Committee.

Page 5 of 101, paragraph 4-4, On-The-Spot Cash Award. Add to subparagraph d.

Total processing tine within civilian personnel offices will be acconplished
within 2 to 3 working days.

Page 5 of 101, paragraph 4-4, On-The- Spot Cash Award. Add new subparagraph e.

e. Eng Form 4939 (On-The-Spot Cash Award) voucher may be used as fast
recogni tion of an on-the-spot cash award. Supervisors may present this voucher
after notification by the servicing personnel office of the approved award.
This voucher will not be used by personnel offices or the centralized payrol
of fice as an authorized docunent for paynent.

Page 6 of 101, paragraph 5-4, Approval Authority. Add new subparagraph c.

c. Approval authority is delegated as foll ows:
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up to $5, 000 Conmanders and Directors,
Labs and Separate FOA

5001 to $8, 000 Di vi si on Commanders and
HQUSACE st aff el enents when
exerci sing staff supervision
over FOA

8001 $10, 000 Conmmander USACE

Approval authority may be redel egated as appropriate.

Page 6 of 101, paragraph 5-5, Ampunt of Award. Add to subparagraph a.

(1) Scales for Amards will be based on a percentage of basic pay and
shoul d reflect the extent to which the enpl oyee*s perfornmance exceeded
est abl i shed job standards.

(2) The “rate of basic pay” is defined for Wage G ade enpl oyees in FPM
Suppl emrent 532-1, Ch S8, Pay Administration, for General Manager enployees in
110, AR 690-500, Subchapter 2, Definitions, and for General Schedul e enpl oyees
i n FPM Suppl enent 990-2, Book 531, Supchapter S2, Deternining the Rate of
Basi ¢ Pay.

Page 6 of 101, paragraph 5-5, Ampunt of Award. Add to subparagraph b

Requests for awards in excess of $8,000 should be forwarded through HQUSACE
( DAEN- PEC- L), WASH DC 20314-1 000 for consideration by the Commander, USACE

Page 7-1, paragraph 7-2, Coverage. Add to subparagraph a.

In addition to the Federal |ength of service enbl ens described above,

enpl oyees of the Corps of Engineers will be awarded a distinctive Corps of

Engi neers length of service enmblemin service increments of 10, 20, 30, 40,
and 50 years of service. Only enployees of a field operating activity under
the direct jurisdiction of the Comrander, USACE are eligible for the Corps

enbl em

Page 7-1, paragraph 7-4, Presentation. Add to subparagraph a(2) the
foll owi ng, plus subparagraphs (a) through (d).

To accord maxi mum significance to receipt of both the Corps of Engineers and
t he Federal enblens, they will be presented sinultaneously on the annua
occasi on designated by the FOA as Engi neer Day.

10
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(a) Entitlement to presentation of an enbl em or enbl ens on Engi neer Day
wi || be based upon conpletion of the required period of service during the
time frame from21 July to the followi ng 30 June.

(b) Commanders of FOA will sign the federal career service certificate.
Enbl ens and certificates of 30 or nore years of service will be presented by
t he FOA commander, or designee, at the Engi neer Day cerenonies. Commanders may
el ect to personally present enblens for |esser increnents of periods of
service at |ocal Engineer Day cerenonies, or throughout the year, but will, as
a mnimum assure that enblenms and certificates are presented on Engi neer Day
by the head of the appropriate FOA el ement, or designee.

(c) Enployees who retire or who are otherw se separated fromthe Corps,
and who have at the tinme of separation attained eligibility for a length of
service enblem or enblens, may el ect to have the enblen(s) awarded prior to
separation, or may elect to return on the follow ng Engi neer Day to receive
the award(s). Enployees electing to receive the award prior to separation
i ncluding Awards for 30 or nore years of service, will receive it, with the
Certificate of Service, fromthe appropriate element head. If a deceased
enpl oyee has attained eligibility for a length of service award at the tinme of
death, the famly may elect to have the enblem and certificate forwarded by
mail, presented i mediately at a cerenony by the head of the enploying
el ement, or presented on Engi neer Day.

(d) Engineer Day cerenoni es shoul d nake provision for career service
recognition and presentation of enblens by the | ocal comrander. Attendance at
such observances is properly classified as duty status. (Paragraph 4h, ER
690- 1- 600. )

Page 7-1, paragraph 7-5, Type of enblem Add the follow ng.

The Corps of Engineers enblemis a small clutch back pin, about 3/8” in

di ameter, suitable for wear by either nen or women. It will be furnished with
a small plastic box for presentation purposes. The Corps of Engineers castle
insignia and the colors red and white are used in the enbl em design. The
castle, in gold, is superinposed on a red field encircled by an inner border
of white and an outer border of gold. The words “Corps of Engi neers” appear in
gold on the white border. There are five enblens, as foll ows:

10 year — One gold star in the white band
20 year — Two gold stars in the white band
30 year — Two gold stars in the white band with a single cut dianond

representing the third star in the red field.

40 year - Three gold stars in the white band with a single cut dianond
representing the fourth star in the red field. In addition, a
gold eagle is mounted at the top of the enblem
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50 year - Four gold stars in the white band and a single cut dianond
representing the fifth star in the red field. A gold eagle is
nounted at the top of the enmblem and a scroll is attached at

the bottomwi th the notation “50 years”.

Page 8-1, paragraph 8-1, The President*s Award for Distinguished Federal
Civilian Service. Add to subparagraph d:

Nom nations from FOA will be submitted through channels to CDR USACE ( DAEN-
PEC-L) WASH DC 20314. One additional copy of the nomination will be provided
for each command | evel .

Page 8-2. paragraph 8-2. Presidential Mnagenent | nprovenent Award. Add to
subpar agraph b.

Nom nation will be submitted through channels to CDR USACE ( DAEN- PEC-L) WASH
DC 20314. One additional copy of the nomination will be provided for each
comand | evel .

Page 8-2. paraqgraph 8-3, Departnent of Defense Distingquished Civilian Service
Award. Add to subparagraph c.

Nom nations from FOA will be submitted through command channels to reach
CDRUSACE ( DAEN- PEC-L) WASH DC 20314 not later than 1 Cctober of each year. One
addi ti onal copy (with photograph) will be provided for each comrand |evel.

Page 8-3. paraqgraph 8-4. Decoration for Exceptional Civilian Service. Add to
subpar agraph e.

Nom nations from FOA will be submitted through channels to CDR USACE ( DAEN-
PEC-L) WASH DC 20314. One additional copy will be provided for each command
level . NOTE: Nominations for this award nmust be subnmitted at |east three
nonths prior to the desired presentation date. Nominations for this award
cannot be expedited. Appendix D provides a sanple showi ng the format and
typical wording of a citation for this award.

Page 8—3. paraqgraph 8-5, Meritorious Civilian Service Award. Add to
subpar agraph b.

Di vi si on Commanders of Mjor General rank are del egated authority to approve
the Meritorious Civilian Service Award. This authority may not be redel egated.
One reproduced copy of each locally approved certificate will be forwarded to
CDR USACE ( DAEN- PEC-L) WASH DC 20314.

Page 8-4., paraqgraph 8-5, Meritorious Civilian Service Award. Add to
subpar agraph h.

The proposed citation nust identify the period covered by the nonination and
i ncl ude a neani ngful description of the specific acconmplishment(s) for which
it is being granted. The period cited generally should not cover any tine

12



USACE Suppl 1
to AR 672-20
31 Jul 86

prior to the nom nee*s date of entry upon the current position occupied.
Certificates will accommodate citations of approximately 100 words. Appendix D
provi des sanmple citations showing the format and typical wording for this

awar d.

Page 8-4. paraqgraph 8-5. Meritorious Civilian Service Award. Add new
subpar agraph i.

i. For nominations requiring approval at HQUSACE the original and one
copy of each nomination will be submitted through channels to CDR USACE ( DAEN-
PEC-L) WASH DC 20314. Nomi nations submitted by District Commanders shoul d
i nclude a copy for the Division Conmander. NOTE: Nominations for this award
must be submitted within six nonths after conpletion of the period to be
cited, and at |east six weeks prior to the desired presentati on date. Signed
certificates and nedals will be mailed directly to nominating office. As in
the case for all other nomi nations for honorary recognition submtted for
approval above the FOA | evel, nominations submitted through conmand channel s
by District Commanders will be personally indorsed by the appropriate Division
Commander .

Page 8-5, paragraph 8-8, Certificate of Appreciation for Patriotic Civilian
Service. Add to subparagraph b

The authority to award the certificate and | apel button is delegated to
General O ficers serving as Division Comrmanders or as heads of separate FDA
The authority may not be redel egated. Nom nations for enployees not serving
under one of the above designated individuals will be forwarded through
conmand channel s to CDR USACE ( DAEN- PEC-L) WASH DC 20314 for processing and
approval by the Comrander, USACE. Supplies of blank certificates and | ape
buttons will be obtained as needed from CDR USACE ( DAEN-PEC-L) WASH DC 20314.
A reproduced copy of each certificate awarded under this del egated authority
will be forwarded to CDR USACE ( DAEN- PEC-L) WASH DC 20314.

Page 8-5. paragraph 8-8, Certificate of Appreciation for Patriotic Civilian
Service. Add to subparagraph d.

4Certificates may be awarded for additional donations in 5-gallon increnents
(e.g. 10 gallons, 15 gallons, etc.) Appendix D provides a sanple citation
showi ng the format and typical wording for this type of award.

Page 8-5, paragraph 8-9, Certificate of Achievenment. Add new subparagraph e.

e. DA Form 2442 (Certificate of Achievenment) is an honorary award, ranked
just below the Certificate of Appreciation for Patriotic Civilian Service. It
is not to be used for recogni zing such acconplishnents as good sick | eave
records and safe driving records, which should be recognized by neans of a
letter of appreciation or comrendation, or by other l|ocal recognition devices
aut hori zed by paragraph 8-13 of basic regulation. This award nornmally is
approved by the | ocal commander, or in appropriate cases, by a Division
Conmander. Commanders may del egate approval authority to directors who report
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directly to the Comrander. In those rare instances where it is deened
desirable for this certificate to be awarded by the Conmander, USACE the

nom nation will be forwarded and processed in the sane fashion as for the
Meritorious Civilian Service Amard. In each case the nonmination will specify
why | ower | evel approval or a higher ranking award is not appropriate.

Page 8-6, paragraph 8-10, The Secretary of the Arny*s Annual Award for
Qut st andi ng Achi evenent in materiel Acquisition. Add to subparagraph d.

Nom nations will be submtted through channels to reach CDR USACE ( DAEN- PEC-L)
WASH DC 20314 not | ater than 15 Novermber each year. One additional copy wll
be provided for each command | evel

Page 8-6. paragraph 8-11, Presidential Recognition Program Add to
subpar agraph c.

Nom nations will be forwarded through channels to CDR USACE ( DAEN- PEC-L) WASH
DC 20314, with one additional copy for each command | evel

Page 8-7, paragraph 8-13, O her Recognition Devices. Add to subparagraph b

Division and District Comranders may devi se special plaques and ot her

recogni tion devices, to the extent deemed feasible within | ocal resources, and
i ssue instructions for their use. When such a device is authorized, a copy of
the instructions for its use and a description or copy of the award will be
furni shed to CDR USACE ( DAEN- PEC-L) WASH DC 20314.

Page 8-7, after paradraph 8-13, add new paradraphs 8-14 through 8-22.

8-14. The Corps of Engineers Certificate of Appreciation (ENG Form 4432).

a. This award consists of a mounted, 10" x 12" certificate, which
provides a distinctive neans whereby the Commander, USACE may grant specia
recognition to individuals who have rendered | audatory service to the Corps in
a capacity other than as an officer or regular enployee. A sanple of a
certificate is provided in Appendix D

b. Nom nees for this award should be individuals who are not regul ar
enpl oyees of the Corps, whose service or contributions may not generally neet
the qualifications for an Qutstanding Civilian Service Award or a Certificate
of Appreciation for Patriotic Cvilian Service, and for whomthe Corps Award
woul d be meani ngful and desirable. Typical noninees include Consultants,
Experts, Resident Scholars, Menbers of Boards and Conmi ssions, or other
prom nent persons who have rendered advisory or consultant services to the
Cor ps. Nom nees shoul d be of sufficient stature to be known personally or by
reputation to the Commander or Deputy Commander by one of the HQUSACE
Directors, or by a Division or Separate FOA Commander.

c. Nom nations will be submtted to CDR USACE ( DAEN- PEC-L) WASH DC 20314,
over the personal signature of Division Cormmander or Commanders of separate
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FDA at | east 45 days in advance of the desired presentation date. Nomi nating
letters will contain a brief description of the service or action upon which
the nom nation is based, a brief biographical sketch of the nomi nee, the
proposed wording for the certificate, and the name and tel ephone number of the
i ndi vidual |ocally designated to be responsible for coordinating details of
the award.

8- 15. Depart ment of the Arny Handi capped Enpl oyee of the Year Award and the
Qut st andi ng Handi capped Federal Enpl oyee of the Year Award.

a. These awards are designed to recognize individual achievenments and, by
publicizing them to increase awareness of the contributions being made by the
handi capped. Divi sion Comranders and Conmanders of FDA reporting directly to
t he Commander, HQUSACE may subnit one nomi nation each year for recognition
under this program Nomi nees must neet the criteria provided in FPM and CPR
306. 9.

b. Nomi nations will be forwarded to CDR USACE ( DAEN- PEC-L) WASH DC 20314
by 1 March each year

c. DA Form 2442 is awarded by the Conmander, USACE to the enpl oyee
nom nated as the Corps of Engineers candidate for DA recognition. In addition,
if otherwise eligible, the selected CE enpl oyee should be considered for a
performance based award.

8- 16. Honorary Recognition for Achievement in Equal Enploynent Opportunity.
a. The Chief of Engi neers Annual Awards for EEO Achi evenent.

(1) The Commander, USACE nay award Certificates of Achievenent annually
to mlitary and civilian personnel who, by their personal efforts, have made
unusual contributions to the achi evenent of significant acconplishments in the
Depart ment of the Arnmy and Corps of Engineers EEO Program All mlitary and
civilian personnel are eligible for the recognition. Nom nees nust have
achi eved out standi ng performance that clearly exceeds the normally expected
| evel of performance in one of the areas of EEO and will be judged on two or
nore factors that are applicable to one of the categories |listed bel ow.

(2) Awards will be given in two categories. The first category is for
prof essionals involved in the Equal Enpl oyment Opportunity Program The second
category is for enployees, supervisors and managers who have made a
significant contribution to the acconplishment of EEO Program goal s.

(3) The criteria for the first category are as follows:

(a) Provided outstanding | eadership in the devel opment and/ or
i mpl enent ati on of an equal enployment opportunity action plan or activity;
which leads to significant results or inprovenents in the Arny and Federa

Equal Enpl oyment Opportunity Program
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(b) Stimulated and maintained a high | evel of respect and confidence on
the part of minority groups or wonen*s organi zations in the Arnmy and in the
Federal Equal Enpl oyment Opportunity Program

(c) Acconplished substantially nore than their required program
responsibility in taking affirmative action to insure equal opportunity for
enpl oyees and applicants for enployment within Arny; and

(d) Initiated prograns which have resulted in significant contributions
to either the Federal Whnen*s Program the Hi spanic Enpl oynent Program or the
Handi capped Enpl oynent Program

(4) The criteria for the second category are foll ows:

(a) Achieved outstanding success in working in support of economc
opportunity or other donmestic action prograns directed at advanci ng equa
enpl oyment opportunity in the Army and the comunity;

(b) Achieved outstanding success in formulating policy changes or
corrections which resulted in significant results or inprovements to the Arny
EEO mi ssi on;

(c) Initiated and devel oped prograns whi ch have resulted in significant
i mprovenment in the enployment status of minorities, wormen and the physically
and nental |y handi capped.

(5) A local commander may nom nate the individual (s) whose achi evenents
have clearly exceeded the normally expected | evel of performance, who clearly
have been outstandi ng anong all who performsimlar duties or acconplished
simlar achievements and who are deened to be nost worthy of overall note at
the FOA. Nom nations for the award are optional. The narrative nust be
specific in substantiating actions/projects which have significantly inpacted

upon the Corps and Arny EEO programand will clearly show how the criteria in
par agraph a(1) through (4) above were met. Nominations will be submitted in an
original and five copies and will conply with the requirenent of subparagraph

8-1d. Local Incentive Awards Conmittees shoul d review nom nations to insure
that the criteria above were met by each noni nee and recommend all such

nom nations to the conmander. It is realized that, in some years, a commander
may not find it appropriate to nake a nomination for the award. Further, while
it is generally desirable to limt nom nations to a single candidate, it may
be appropriate in sonme instances to nom nate nore than one individual because
of uni que acconplishnents in different areas of responsibility or because
acconpl i shnments are substantially equival ent.

(6) Nominations fromdistricts and separate FOA will be subnmitted to the
next hi gher command. An ad hoc conmittee will be designated to review
Division Ofice headquarters candi dates, and will be convened to review
nom nati ons against the criteria, rank the nom nees and reconmend one
nom nation to the Division Commander to be forwarded to HQUSACE. In those
i nstances where it is felt that nore than one candi date should be nom nated
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because of unique acconplishnents in different areas of responsibility or
because acconplishnents are substantially equivalent, a full explanation of

the reasons will be included in the forwarding letter. In devel oping the list
of nom nees from subordinate offices and for Division Ofice headquarters
personnel , Division Commanders will also consider the acconplishnents of

i ndi vidual District Commanders and prepare a nonination for any such

i ndi vi dual whose personal acconplishnents warrant such action. The Executive
Director, Engineer Staff, HQUSACE will acconplish simlar action with regard
to the acconplishnments of Division Commanders and the Conmanders of separate
FOA.

(7) Nominations may be for specific individual actions, or specific
assignments, or for acconplishnents during the entire nom nating peri od.
Nom nating periods will conmence on 1 July and end on 30 June of the follow ng
year. District Commanders will conplete all necessary actions and forward
nom nations to reach the appropriate Division Commander not later than 1
April. Division Commanders and Commanders/Directors of separate FOA will
conplete all necessary action and forward nom nations to reach CDR USACE
(DAEN- EO) WASH DC 20314 not later than 1 April each year

(8) Nominations fromFOA will be reviewed by a five nmenber ad hoc
conmittee chaired by the EDES or designee, with at |east one mnority and one
worman nenber. The OCE Equal Enpl oynent Opportunity O fice, as sponsor and
adm nistrator of this award, will provide an executive secretary to the
conmittee without vote. The comrittee will review the nom nations agai nst the
criteria, rank the nom nees and reconmend all substantially equival ent
noni nations to the Comrander, USACE

b. The Chi ef of Engi neers Equal Enployment Opportunity Trophy Award.

(1) The Chief of Engineers will award an equal enployment opportunity
trophy and a certificate of recognition to the FDA that has denonstrated
out st andi ng acconplishment in EEO and affirmative action

(2) The criteria for this award:

(a) Met or exceeded a significant nunmber of affirmative action goals
within that FOA

(b) Met or exceeded the USACE conplaints resolution rate goal of 85%
(c) Provided outstanding | eadership and inplenmented initiatives which
resulted in elimnating or overcom ng barriers that affect the
enpl oyment/ enpl oyability of nminorities and wonen.
(d) Conducted recruitnment (internal or external) efforts attracting

mnorities and wormen which resulted in helping to eliminate
underrepresentation in the workforce.
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(e) Career program managers involvenent resulted in inproving the
representati on of wonen and mnorities in their respective career program

(3) Nominations rmust specifically address acconplishnments.

(4) An ad hoc committee will be designated to eval uate subm ssions.
Recommendations will be submitted to the Commander for approval
(5) The trophy will be presented at an appropriate Corps conmanders

conf erence.

(6) Evaluation period will be based on acconplishments experienced
during the imredi ate preceeding fiscal year. Nominations are to reach HQUSACE
(DAEN-EOQ) NLT 1 Decenber of each year

c. The Secretary of the Army Annual Award for EEO Achi evenent.

(1) The Secretary of the Arny presents Awards each year to the mlitary
menbers and/or civilian enpl oyees who are deenmed to have achi eved the nost
out st andi ng performance in the area of equal enploynent opportunity, based
upon the criteria in subparagraph a(l) through a(4)(c) above.

(2) The Corps of Engineers nominee(s) for the award will be sel ected
from anong those receiving the Chief of Engineer Annual Awards for EEO
Achi evenrent. The ad hoc commttee designated in subparagraph a(8) above will
present a recommendation to the Conmander, USACE as to the nominee(s) for this
award. Nom nating conmanders will be advised of the candidate(s) sel ected.

8- 17. Research and Devel opnent Awards.

a. Arnmy Research and Devel opnent Achi evenment Award. Requirenents are
published in AR 672-304 and correspondi ng USACE Suppl enent.

b. Arny Laboratory of the Year Award. Requirements are published in AR
672-305. Call for these nom nations are announced each year by HQUSACE ( DAEN-
RDZ) letter to all FDA

c. Researcher of the Year Award.

(a) The Director of Research and Devel opnent, HQUSACE has established a
Researcher of the Year award to provide recognition to an outstandi ng Corps of
Engi neers scientist or research engi neer. The “Researcher of the Year” award
will consist of a plaque. The award will be presented each year at the
Headquarters Engi neer Day held in June of each year

(b) Each FOA Commrander may establish an appropriate award to recognize
an outstanding scientist or research engineer within his command. The basis
for selection will conformto the criteria for the Corps-w de award so the FOA
selectee will conplete in the HQUSACE conpetition
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(c) Eligibility: Any civilian or nilitary enpl oyee of the Corps of
Engi neers serving as a scientist or research engi neer

(1) Specific contribution: Mist have perforned research and devel opnent
i nvestigations supporting the USACE mi ssion in the fiscal year preceding the
awar d.

(2) Career Acconplishments. Evaluation of nominee shoul d include:

(a) Innovation.

(b) Contribution toward support of the USACE m ssion

(3) Quality of Work.

d. Nom nation procedures. Each FOA commander is encouraged to subnit one

nom nation for the Chief*s award. Nom nati ons nust be submtted to CDR, USACE
(DAEN- RDL), WASH DC 20314- 1000, NLT 30 April following the fiscal year which

the nom nation covers. Nominations will be submitted in original and seven
copies, and will be personally endorsed by the noni nating comrander. The
noni nation will consist of:

(1) Nane, grade, classification, and organization title of nom nee. A
brief statement of officially assigned duties.

(2) A brief description (not to exceed 500 words) of the achi evenent on
whi ch the nonination was based.

(3) A biographical sketch of the nom nee.

(4) A statement as to whether or not nonminee has received any ot her
award for this achievenment.

(5) A proposed citation (75-90 words) suitable for inclusion on a
certificate to be presented by the Chief of Engineers of Engi neer Day.

(6) DA Form 1256 (Signed by nom nating FDA Commander).

e. Selection. Nominations fromFDA will be reviewed by a conmmttee
consisting of staff nenbers within the Directorate of Research and
Devel opnent, Directorate of Civil Wbrks, Directorate of Engineering and
Construction and the O fice of the Assistant Chief of Engineers. Fina
selection will be made by the Director of Research and Devel opment and
forwarded to the Chief of Engineers for final approval

f. Itens for considerati on by HQUSACE in eval uating nom nees for the
Researcher of the Year award include, but are not linted to:

(1) Evidence of a significant scientific or engineering achievenent
which has led to an advancenment in the state-of-the-art in a particular field.
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An achi everrent is significant when it: Establishes a scientific basis for
subsequent technical inprovements in mlitary or civil operationa
capabilities, or materially inproves the US Arny Corps of Engineers technica
capability. The achi evenent nay be characterized by one or nore of the
fol |l owi ng:

(a) A material and significant contribution to the national welfare.

(b) An invention, patent, or design of equipment which has significantly
enhanced a field of work or opened up a new field.

(c) Conpletion of an exceptionally innovative and/or creative research
proj ect which has significantly inproved or led to a new field or research
the results of which are considered by that discipline as having made a mgj or
br eakt hr ough

(d) An exceptional contribution to professional and/or technica
soci eties which has resulted in nationw de or worl dwi de recognition.

(e) An unusual act which facilitated the advancenent in science or
engi neeri ng.

(2) Evidence of highest quality and effective scientific and engineering
| eader shi p which advanced naterially the research and/or devel oprment
acconpl i shnents of a technical activity, group, or project.

8- 18. Programmrer of the Year Award

a. The Director of Civil Wdrks, HQUSACE has established a Programer of
the Year Award to provide honorary recognition to an Qutstandi ng Corps of
Engi neers division or district enployee in a professional program devel opnent
position. The “Progranmmer of the Year” award will consist of a plaque, a nedal
and a certificate signed by the Director of Cvil Wrks. The award is
presented at the annual Program Devel opnent Conference.

b. Each division commander may establish an appropriate award to
recogni ze an outstandi ng professional progranmer fromthe program devel opnent
of fices and branches within the conmand. The basis for selection will conform
to the criteria for the Corps-wi de award. The division selection will then be
eligible for the HQUSACE conpetition.

c. Eligibility: Any civilian enployee of the Corps of Engineers serving
in a district or division professional program devel opnent position Cma
program devel opnent office or branch or simlar unit) at a grade GV GS-15 or
below is eligible. Eligible personnel will be noninated and considered in
accordance with the foll owi ng mandatory criteria:

(1) Specific Contribution. A specific contribution to program
devel opnent, having resulted fromthe nom nee*s own effort, and principally
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havi ng cul m nated during the cal endar year under consideration, which enhances
acconpl i shment of the Civil Wrks program

(2) Career Acconplishments. An outstanding record which reflects career
and sel f-devel opment, executive or technical conpetence, and exenplary
performance not directly related to the specific contribution

d. Nom nations procedures. Each division commander is encouraged to
submit one nomination for the Director*s award. Nom nations nust be subnitted
to CDR, USACE (DAEN- CWZ-A) WASH DC 20314- 1000, not later than 28 February
foll owi ng the cal endar year which the nom nation covers. Nom nations will be
submitted in original and six copies, be personally endorsed by the nom nating
di vi si on commander and consi st of:

(1) A single sheet containing:

(a) Nanme of nom nee.

(b) Date of birth.

(c) Position title, series and grade.

(d) Organization and | ocation.

(e) Service conputation date for Federal service.

(f) Service conputation date for activity.

(g) Job progression, including all Federal civilian service.

(h) Awards and performance ratings previous three years.

(i) Educati on.

(j) Menbership in professional societies, professional registration, etc.

(2) Da Form 1256 (Signed by the noninating Division Conmander).
(3) A description of the nom nee's current duties and responsibilities.

(4) A brief description of the noninee*s specific contributions which
formed the basis for the nom nation (not to exceed 1,000 words).

(5) A brief description of the nom nee*s outstandi ng career
acconpl i shnment s.

(6) A proposed citation.

e. Selection: Nominations fromthe divisions will be reviewed by a
conmittee consisting of staff senior executive service menbers within the
Directorate of Civil Wrks. The conmittee will recommend one candidate for the
consideration of the Director of Civil Wrks. Final selection will be nade by
the Director

Consi derations to be used by HQUSACE in eval uati ng nom nees for the
Programmrer of the Year Award.

(1) Inmproverment of the Program Devel opnent process through innovation
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(2) Resolution of major progranm ng probl ens.
(3) Denobnstrated nanagenment achi evenent.
(4) Enhancerent of Corps inmage by inproved program nmanagenent.

(5) Conplexity of contribution with respect to nom nee*s current duties
and responsibilities.

8-19. Gallery of Distinguished Civilian Enpl oyees.

a. All FOA which enploy significant nunbers of civilians may recognize
retired or deceased enpl oyees who have rendered distingui shed and exceptiona
service by hangi ng their photographic portraits in a “Gallery of Distinguished
Civilian Enployees.” The Gallery nmay be located in a building | obby, main
conference room hallway, library or sinmlar prom nent place.

b. Activities establishing a “Gallery of Distinguished Civilian Enpl oyees”

wi Il pronul gate |ocal policy concerning | ength of service with the Corps of
Engi neers.
c. The following criteria will be observed in nom nating and consi dering

candi dat es:

(1) Acconplished assigned duties in such a manner as to have been clearly
exceptional and pre-emnmi nent anong all who have performed like or simlar
duti es;

(2) Devel oped and/or inproved nethods and procedures which produced
extraordi nary benefits for the Corps of Engineers;

(3) Contributed substantially to the reputati on and honor of the Corps of
Engi neers;

(4) Performed loyally and faithfully throughout the period of service.

d. Commanders shoul d establish conmittees of senior enployees to review
nom nati ons and consi der candidates for this recognition.

8-20. The Pl anni ng Excel | ence Award.

a. The Director of Civil Wrks, HQUSACE has established a Pl anning
Excel | ence Award to provi de honorary recognition to an outstandi ng Corps of
Engi neers district enployee in a professional planning position in an FOA
The “Pl anner of the Year” award will consist of a plaque, a nedal and a
certificate signed by the Director of Civil Wrks.

b. Each division commander will establish an appropriate award to
recogni ze an outstanding district planner from planning organi zations within
the command. The basis for selection will conformto the criteria for the
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Cor ps-wi de award. The division selection will then be eligible for the HQUSACE
conpetition.

c. Eligibility: Any civilian enployee of the Corps of Engineers serving in
a district professional planning position (in a planning division or branch or
simlar unit) at a grade GM GS-15 or below is eligible. Eligible personne
wi Il be nom nated and considered in accordance with the foll owi ng nandatory
criteria:

(1) Specific Contribution. A specific contribution in sone field of civi
wor ks pl anning, for which the nonminee is primarily responsible, resulting in
significant advances in the planning process. The contribution nmust have been
i ndi vidual and the result of the nominee*s own effort, and nust have
cul mi nated during the cal endar year under consideration.

(2) Career Acconplishments. An outstanding record which reflects career
and sel f-devel opment, executive or technical ability, and exenplary
performance not directly related to the special contribution or project.

d. Nom nation procedures. Each division commander will subnmit one
noni nation for the Director*s award. Nomi nations must be submitted to CDR
USACE ( DAEN- CWZ- A) WASH DC 20314, not later than 20 March foll owi ng the
cal endar year which the nom nation covers. Nominations will be submitted in

original and six copies, be personally endorsed by the nom nating division
commuander and consi st of:

(1) A single sheet containing:

(a) Nanme of nom nee.

(b) Date of birth.

(c) Position title, series and grade.

(d) Organization and | ocation.

(e) Service conputation date for Federal service.
(f) Service conputation date for activity.

(g) Job progression, including all Federal civilian service.

(h) Educati on.

(i) Menbership in professional societies, professional registration, etc.
(2) DA Form 1256 (Signed by the nominating Division Conmander).

(3) A description of the nom nee*s specific contributions which formed
the basis for the nom nation (not to exceed 1,000 words).
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(4) A brief description of the nonminee's current duties and
responsibilities.

(5) A brief description of the nom nee s outstandi ng career
acconpl i shnment s.

(6) A listing of previous Awards and CQutstandi ng/ Exceptional Performance
Ratings received within the past three years.

(7) Alisting of the nom nee*s publications (if any).
(8) A proposed citation.

e. Selection: Nominations fromthe divisions will be reviewed by a
conmittee consisting of up to five staff senior executive service nmenbers
within the Directorate of Civil Wrks. The conmmittee will recomend one
candi date for the consideration of the Assistant Commander and Director of
Cvil Wrks. Final selection will be nmade by the Director

8-21. CQutstanding Pl anni ng Achi everrent Award.

a. The Director of Civil Works, HQUSACE has established an “Qutstanding
Pl anni ng Achi evenent Award” for the purpose of providing honorary recognition
to a teamof civil works planners within the Corps of Engineers for
acconpl i shment of an outstanding planning activity in an FOA. The wi nning team
wi Il be designated as the “Planning Team of the Year”. The award will consi st
of an appropriate certificate for each menber of the team nomi nated by each
Di vi sion and an additional nmenento selected by the Director of Civil Wrks for
each menber of the team which is selected as “Planning Team of the Year.”

b. Eligibility. Each division commander may subnit one nom nation to
HQUSACE for consideration by the review comrmittee. Any team or group of
civilian enpl oyees of the Corps of Engineers serving in civil works
prof essi onal planning positions in an FOA working toward a common goal of
produci ng a better planning docunment(s), planning product, or enhancing the
pl anni ng process is eligible. A teamor group of personnel will be noninated
and considered in accordance with the following criteria:

(1) Specific Contribution. A specific contribution in sone field of civi
wor ks pl anni ng by any team or group of civilian enpl oyees organized for the
pur pose of achieving a common goal of preparing a planning docunent(s);

i ncorporating or applying innovative planning procedures to the planning
process or planning activity; outstandi ng managenent of a civil works planning
activity; or any other planning effort that has resulted in substantia
financial and nmanpower savings or substantial reduction in project realization
time frame. The contribution nust have been the result of a teameffort and
nmust have cul mi nated during the cal endar year under consideration
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(2) Career Acconplishments. Team nmenbers shoul d denpbnstrate an
out st andi ng enpl oynment record which reflects career and sel f-devel opnment,
not ewort hy administrative, professional or technical abilities and exenplary
per f or mance.

c. Nom nation Procedures: Each division commander may subnit one team
noni nation for the Director*s award. Nom nations nust be subnmitted to
CDRUSACE ( DAEN- CWZ- A) WASH DC 20314, not later than 20 March foll owi ng the
cal endar year which the nom nation covers. Team nominations will be subnitted
in original and seven copies, be personally endorsed by the nom nating
di vi si on commander and provide informati on on team nmenbers consi sting of:

(1) A single sheet containing:

(a) Nanmes of noni nees.

(b) Dates of birth.

(c) Positions, titles, series, and grades.

(d) Organization and | ocation.

(e) Service conputation dates for Federal service.

(f) Service conputation dates for activity.

(g) Job progression, including all Federal civilian service.
(h) Educati on.

(i) Menbership in professional societies, professional registration, etc.
(2) DA Form 1256 (signed by the noninating Division Conmander).

(3) A description of the teants specific contributions which forned the
basis for the nom nation (not to exceed 1,000 words).

(4) A brief description of each team menber*s current duties and
responsibilities.

(5) A brief description of each team nmenber*s out standi ng career
acconpl i shnment s.

(6) A listing of previous Awards and CQutstandi ng/ Exceptional Performance
Ratings for each team nmenmber received within the past three years.

(7) Alisting of team nenmber*s publications (if any).
(8) A proposed citation.
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d. Selection. Nominations fromthe divisions will be reviewed by a
conmittee consisting of up to five staff senior executive service menbers
within the Directorate of Civil Wrks. The conmittee will recomend one team
for the consideration of the Director of Civil Wrks. Final selection will be

made by the Director of Civil Wrks.
8-22. Civilian of the Year

a. This award is presented by the Conmander, USACE to a current civilian
enpl oyee of the U.S. Arny Corps of Engineers. The award, which was established
by Lieutenant General John W Morris, forner Chief of Engineers, under the
auspi ces of the Corps of Engineers Historical Foundation, consists of a
phot oet ched, gold plated wal nut plaque that depicts an engi neer*s hard hat. It
al so includes, as pernmitted by governing regul ati ons, consideration for
advanced executive, nmanagerial or technical training for a period not to
exceed one year, This recognition of distinguished civilian service is awarded
by the Commander, USACE at the annual Awards cerenony conducted in conjunction
with the Corps of Engineers anniversary and Engi neer Day activities.

b. The award is presented to the civilian enpl oyee determined to have
achi eved the highest overall standards of excellence as a Corps enpl oyee and
who individually has nade the npst significant and noteworthy contributions to
the mission, reputation and prestige of the total Corps of Engineers.

(1) Basic eligibility: Nom nees must be current Corps of Engineers
enpl oyees expected to be on the Corps rolls at the tinme the award is presented
in June and nmust have achi eved the foll ow ng:

(a) Has contributed substantially to the mission, prestige and reputation
of the Corps of Engineers.

(b) Has attained the highest standards of excellence as a civilian
enpl oyee and has achi eved prof essional proninence.

(2) Desirable achievenents. Additional weight will be given to noni nees
who have denonstrated significant participation in areas outside the Corps of
Engi neers, such as professional societies, civic associations, religious
activities, philanthropic organizations or other worthy vol unteer groups.

(3) Mandatory nom nations. Enpl oyees who neet basic eligibility and who
have recei ved one of the honors |listed bel ow during the precedi ng cal endar
year nust be nom nat ed.

(a) The President*s Award for Distinguish Federal Civilian Service Award

(b) Department of Defense Distinguished Civilian Service Award

(c) Secretary of Arnmy Decoration of Exceptional Civilian Service
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(d) Meritorious Civilian Service Award

(e) National Society of Professional Engineers (NSPE) Qutstanding
Engi neer Award

(f) SAME Ral ph A. Tudor Meda

(g) SAME Raynond A. \Weel er Meda

(h) Election to the National Acadeny of Engineering or an organization of
simlar professional stature.

(4) Nominating procedure. Candidates for this award will be nom nated by
t he enpl oyee*s i medi at e supervi sor and forwarded through a appropriate
conmand channel s to HQUSACE. The nomi nations are to be subnmitted annually, not
later than 1 March, to CDR USACE ( DAEN- PEC-L) WASH DC 20314. The achi evenents
upon which the nomination is based may span nore than a one-year period;

however, enphasis will be placed on the enpl oyee*s nost recent achi evenents.
Therefore, the noninee's record of acconplishnents, contributions and quality
of performance during the preceding cal endar year will be considered the nost

i mportant and wei ghed accordingly during the selection process. Specific
subm ssion requirements are at Appendi x F

(5) Selection process. Final selection for this award will be made by the
Conmander, USACE based on the recommendati ons nade by an ad hoc comittee.
This ad hoc conmittee will be chaired by the Executive Director, Engineer
Staff and will consist of one representative fromthe Corps of Engi neers
Hi storical Foundation, two Senior Executive Service nenbers within OCE, two
civilian retirees fromthe Corps of Engineers and one distinguished senior
executive fromthe Washington, D.C Federal conmunity who is not directly
affiliated with the Corps of Engineers. Menbership of the ad hoc conmittee
will be proposed by the Executive Secretary, Incentive Awards Review Conmittee
and approved by the Commander, USACE. In order to guarantee the distinction of
this award and ensure that the selectee is truly deserving of this
recognition, at least five of the seven ad hoc nenbers must reach agreenment on
the nom nee to be recomended to the Commander, USACE as the year*s award
recipient. If no one nomnee is determned to meet the rigorous criteria for
this award in any particular year, or if five of the seven conmttee nenbers
cannot agree on a recomendation, the award will not be granted. Former
wi nners of this award are ineligible for repeated consideration for this
recognition.

c. The award consists of a plaque to be presented by the Commander, USACE

and also will include, as regulatorily appropriate, consideration for advanced
executive, managerial or technical training for a period not to exceed one
year. The training provided will be that which is determ ned to be nost

appropriate considering the desires of the enployee and the needs of the
organi zation, consistent with governing regul ati ons and funds availability.
Conpl etion of the training is intended to enhance the awardee*s career and
reinforce the standard of excellence which resulted in the recognition
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Eligibility for or interest in this training is not a factor in nom nating or
sel ecting individuals for this award.

Page 9-3, para 9-6 Processing Noninations. Add new subparagraph c.

c. Al nom nations for non-federal awards will be forwarded through
conmand channel s to reach CDR USACE (DAEN- PEC-L) WASH DC 20314, by the dates
specified in App B, or as otherw se indicated. DA Form 1256 wi |l acconpany al
nom nations, with indorsement at each command | evel. One additional copy of
each nomi nation will be provided for each conmand | evel

Page 9-4, after paradraph 9-7., add new paraqraphs 9-8 through 9-11.

9-8. The WIlliamH Kushnick Award.

a. The WlliamH Kushnick Award was created in 1968 by a group of
prom nent citizens who had been engaged in civilian personnel administration
on the staff of the Secretary of War during World War Il. This group created a
trust fund to be used annually to recognize potential and to encourage
achi evenent of young nmen and wonmen who have undertaken a career in civilian
personnel adm nistration in the Department of the Arny.

b. Nomi nations for this award will be submtted to CDR USACE ( DAEN- PEC-L)
WASH DC 20314 not later than 1 Decenber, each year, in accordance with the
criteria provided in Appendix E. This award will be given the w dest possible
publicity to assure that those enpl oyees who nmeet the criteria are properly
consi dered.

9-9. Carnegie Hero Fund.

a. This fund provides anot her neans of recognition for acts of heroism
Local conmanders are encouraged to bring such acts directly to the attention
of the Carnegi e Hero Fund Conmi ssion. Any information desired nay be obtained
directly fromthe Manager of the Fund, Qiver Building, Pittsburgh
Pennsyl vani a 15222.

b. Conmanders submitting nominations to the Carnegi e Hero Fund Conmi ssi on
will forward a copy to CDR USACE ( DAEN- PEC-L) WASH OC 20314, and will furnish
appropriate information regarding final action taken on the nonination.

9-10. Ten Qutstandi ng Young Anmericans Awards. The basic requirements for this
award are published in AR 672-6. This regulation applies to civilian and
mlitary personnel with the Departnment of the Army. Nom nations should be
submitted in original and two copies to CDR USACE ( DAEN- PEC-L) WASH DC 20314-
1000 not later than 1 May each year

9-11. National Society of Professional Engineers* Federal Engi neer of the
Year Award.
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a. The National Society of Professional Engineers (NSPE) makes this award
each year to provide recognition for acconplishments of engineers who serve in
the Federal Governnment. NSPE initiated this event in 1979. It is participated
in by nost Federal Government agencies who enploy a significant nunber of
engi neers. All professional engineers in the Corps, both nmlitary and
civilian, should be given appropriate consideration

b. Nom nati ons:

(1) Candidates should be carefully selected on the basis of the
gui delines set forth in Appendix G

(2) Nominations from Corps Divisions should be submitted to CDR USACE
( DAEN- ECZ- B) WASH DC 20314 not |ater than 15 Decenber.

Page 10-2, paragraph 10-9, Certificate of Appreciation for Patriotic Cvilian
Service. Add to subparagraph a.

The authority to award the Certificate and | apel button is delegated to al
General O ficers serving as Division Engi neers or heads of independent FOA.
The authority may not be redel egated. Nom nations submitted by FOA which do
not serve under a general officer will forward nom nations to CDR USACE ( DAEN
PEC-L) WASH DC 20314. A reproduced copy of each certificate awarded under the
above del egated authority will be forwarded to CDR USACE (DAEN-PEC-L) WASH DC
20314.

Page 10-3, after paragraph 10-10, add new paraqraphs 10-11 and 10-12.

10-11. Processing tine for Awards. Awards described in this Chapter which
require approval at a level higher than the Conmmander, USACE shoul d be
submitted at |least three nonths prior to the desired presentation date.

Awar ds which require approval of the Commander, USACE should be submitted at

| east six weeks prior to the presentation date. Signed certificates and nedal s
will be mailed directly to the nomnating office. Certificates may be franed
or mounted locally, or returned to CDR USACE ( DAEN- PEC-L) WASH DC 20314 for

| am nation on a wal nut plaque. Lam nation of certificates specifically
requested and approxi mately 60 days allowed for delivery of

| ami nated certificates.

10-12. Subm ssion of nom nations. All nom nations for honorary recognition
under this Chapter will be forwarded through channels to CDR USACE ( DAEN- PEC-
L) WASH DC 20314. Nomi nations for Awards to be approved by the Conmander,
USACE wi Il be submitted in an original and one copy. Noninations for Awards to
be approved at a level higher than the Commander, USACE will be submitted in
an original and seven copies. Nom nations submitted by District Comuanders
wi Il be personally indorsed by the Division Commander.

Page 11-3, paragraph 11-2, Paynment of Awards. Add new subparagraph m

m When the total amount of a proposed cash award exceeds the |oca
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conmander *s del egat ed approval authority, the enployee will not be notified of
| ocal approval, and no part of the award will be paid until all required

approval s have been obtai ned.

Page 11-3, paragraph 11-4, OPM Form 1465 (Requirenents Control Synbol (RCS)
1059- OPM AN (I ncentive Awards Program Annual Report) and DD Form 1609, (RCS
DD-MA) -1345) (Incentive Awards Program Annual Report Mlitary). Add to
subpar agraph d.

Proposed awards will not be reported until notification is received that final
action has been taken on the award by the appropriate approval authority.

Page 12-1, paragraph 12-1. Honorary Awards and other recognition devices.
Add to subparagraph c.

The following will be observed in procuring Corps of Engineers enbl ens.
HQUSACE wi | | conduct periodic surveys of needs, procure enblens as necessary,
and furnish themto FOA. Initial cost will be paid fromthe CE Revol ving
Fund, with subsequent reinmbursenent by FOA, under procedures that will be
announced at the time supplies are furnished. Al correspondence about
procurenment of enmblems will be addressed through channels to CDR USACE ( DAEN-
PEC-L) WASH DC 20314.

Page A-1, Appendix A. Followi ng page A-1, add Appendix B (pages Bl and B-2);
Appendi x C (page C-1); Appendix D (pages D-1 through D-9); Appendi x E (pages
E-1 and E-2); Appendix F (page F-1); and Appendix G (pages G 1 and G 2).

FOR THE COVMVANDER:

- & Lot

6 Appendi ces ARTHUR E. W LLI AMS
APP B Dates for Subm ssion Col onel , Corps of Engineers
of Nom nations for Honorary Chi ef of Staff

Recogni ti on
APP C Information and Format —
Addi ti onal Cash Awards for Suggestions
and Speci al Achi evenent Awards
APP D Sanple Citations for Honorary Awards
APP E The WIliamH Kushnick Award
APP F Civilian of the Year Subnission Requirenents
APP G National Society of Professional Engineers
Engi neer of the Year Award
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